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         GENERAL APPLICATION FORM

PRELIMINARY INFORMATION

This form is to be used when applying for a grant from The Ian Potter Foundation in the areas of Arts, Community Wellbeing, Education, Environment & Conservation, Health, Medical Research and Science.  There are separate application forms that must be used when applying for Travel and Conference Grants, and the Community Wellbeing International Travel Grant. Refer to www.ianpotter.org.au   


1. Ensure that your applicant organisation is eligible to be considered for a grant from the Foundation.  Please read the requirements for Eligibility on the website.


2. Ensure that your project falls within the Foundation’s grantmaking guidelines.  Please read the Funding Principles and Funding Objectives and Exclusions within the Program Area of interest on the website.


3. Note that all grants applied for on this form are made subject to the Grant Conditions on the website, unless those conditions are varied by the Foundation in relation to your project.


4.    If your grant application is for $50,000 or more, the primary contact for the project must speak to the relevant Program Manager at the Foundation prior to submitting the application.

HOW TO PREPARE YOUR APPLICATION

All sections in the application form must be completed.

NOTE: Your funding application will not be accepted if the required information and documentation is not received by 5.00pm on the funding round closing date.

APPLICATIONS from all organisations EXCEPT universities, research institutes and teaching hospitals
· Must be signed by the Chief Executive Officer of the applicant organisation.

APPLICATIONS from Universities, Research Institutes and Teaching Hospitals
· Must be submitted by the Research or Grants Office.  Direct applications by individuals will not be considered 

· Universities must rank in priority all applications (other than travel grants) submitted in a particular funding round.

· Should state why it is a priority for the institution as a whole.  

· For a research project must be signed by the Head or Director of the research institute, the Deputy Vice Chancellor of Research or equivalent office holder of the university, or the Chief Executive Officer of the teaching hospital.

· For a non-research project must be signed by the Vice Chancellor of the university, the Head or Director of the research institute or the Chief Executive Officer, or equivalent of the teaching hospital.

Please note that the Foundation

· Focuses on major new developments within a university or research institute;

· Does not provide funding for projects or items of equipment that might be funded internally or by a Government agency such as NH&MRC or ARC.

HOW TO LODGE YOUR APPLICATION

The Foundation must receive your application in both email and hard copy forms by 5.00pm on the due date. Late applications will not be considered.

The email form of the application should be sent to applications@ianpotter.org.au with the Program Area you are applying to and the organisation name in the Subject Line. Please do not convert the application form to PDF format or send supporting documentation by email.

The hard copy of the application and other supporting documents should be posted to the address below, or may be couriered or hand-delivered to the office:

Mrs Janet Hirst

Chief Executive Officer  

The Ian Potter Foundation 

Level 3, 111 Collins Street

Melbourne VIC 3000

Faxed application forms are not acceptable.

Acknowledgement of receipt of your application will be emailed to you.

You may be asked for further information prior to the Board Meeting at which the grant is to be considered. You should receive notification of the outcome of your application (by mail) within three months of the funding round closing date. 

WHEN TO LODGE YOUR APPLICATION

	
	Applications for these Program Areas will be considered in 4 funding rounds in 2008.  Closing dates for receipt of applications for those funding rounds are:

	Arts
	

	Community Wellbeing
	

	Education
	

	
	Friday 25 January 2008

Thursday 27 March 2008
Monday 30 June 2008
Monday 6 October 2008

	

	The following program areas are only considered once a year  

The closing dates for 2008 are as follows:



	Medical Research 
	Friday 25 January 2008

	Health
	Friday 25 January 2008

	Environment and Conservation
	Thursday 27 March 2008

	Science
	Thursday 27 March 2008


As applications for grants of $50,000 or more require site visits, you are encouraged to submit your application as early as possible. If there is insufficient time for a site visit to be made, your application may have to be deferred to the following funding round.

	CHECKLIST: For your application to be considered you must be able to tick every box.

	Is your applicant organisation either an endorsed Deductible Gift Recipient (DGR) or specifically named as a DGR in Subdivision 30-B of the Income Tax Assessment Act 1997?
	 FORMCHECKBOX 


	Is a copy of the DGR notice of endorsement attached to the hard copy of your application?

Endorsement date of effect

        

Please do not send a print-out from the ABN Lookup at www.business.gov.au 
	 FORMCHECKBOX 


	Is a copy of the ‘Notice of endorsement for Charity Tax Concessions’ dated July 2005 or later attached to the hard copy of your application?
                                                                 

A ‘Notice of endorsement as an Income Tax Exempt Charity’ (ITEC) is not an acceptable alternative and should not be sent to the Foundation.
	 FORMCHECKBOX 


	Have you specified which Program Area you are applying to?
	 FORMCHECKBOX 


	If you are applying for $50,000 or more, have you spoken to the Program Manager? 
	 FORMCHECKBOX 

N/A  FORMCHECKBOX 


	In your application have you addressed the Foundation’s funding principles and the guidelines for the Program Area for which you are applying?
	 FORMCHECKBOX 


	Have you attached to the hard copy of your application a copy of your organisation’s most recent Annual Report and most recent audited Financial Statement?
	 FORMCHECKBOX 


	Is the Applicant’s Declaration signed by a person holding a position as specified on page 1?
	 FORMCHECKBOX 



DECLARATION

To be signed by a person holding a position as specified on page 1.
	I (full name of signatory)
	     

	Organisation
	     

	Position held
	     


am authorised by the applicant organisation named in this application to make this application on its behalf. 
I confirm that my organisation is aware of and agrees to the terms and conditions relating to grants from 
The Ian Potter Foundation. I confirm that all the information provided in or with this application is true 
and complete.

If it thinks fit, and without reference to the applicant, The Ian Potter Foundation may pass on this application to any other grantmaking trust that is administered by its trustees or Governors, or one or more of them in which case the application can be treated as an application to that other trust on the same terms and conditions. 

The applicant acknowledges that neither The Ian Potter Foundation nor any other grantmaking trust as above is under any obligation to make a grant even though the application meets all guidelines and 
eligibility requirements.

Signed for and on behalf of the applicant organisation.

Signature ……………………………………………..……….  Date …………….………………………………

	1.  TAX STATUS REQUIRED: DGR and TCC

	The applicant organisation must provide either:

4 (a)
A copy of the applicant organisation’s endorsement as a Deductible Gift Recipient issued by the ATO; OR
(b)
The item number in which the applicant organisation is specifically named in Subdivision 30-B of the 

Income Tax Assessment Act 1997; 


AND
5 A copy of the applicant organisation’s ‘Notice of endorsement for Charity Tax Concessions’ (TCC) issued by the ATO on or after 1 July 2005

Has the applicant’s DGR or TCC status been amended revoked or expired? 
No    FORMCHECKBOX 

Is the applicant organisation an ancillary fund? 




No    FORMCHECKBOX 

Is the applicant organisation a prescribed private fund? 



No    FORMCHECKBOX 

 You are ineligible to apply if your organisation does not have both DGR and TCC status.


	2.  APPLICANT ORGANISATION

	Full name of applicant organisation   
	     

	Postal address    
	     

	     
	State    
	     
	Postcode   
	     

	Street address (if different from above)      

	     
	State    
	     
	Postcode    
	     

	Australian Business Number (ABN) 
	     

	Name of primary contact for project 
	     

	Position and title of primary contact 
	     

	Telephone     
	(  )
	Fax (  )    
	Mobile (  )

	Web address
	     


	Email (acknowledgement of receipt of application will be sent to this email address)

	     

	Please provide information about your organisation, including its purpose and vision and a brief history and summary of programs or activities, particularly related to this project. Note: if your organisation is a university the information should relate to the faculty/department/school which is applying. 


Text here:

	3.  PROJECT DETAILS

	(a)  Title of project.

	
     

	(b)  Total budget for the project. 
	     

	(c)  Amount ($) being requested. 
	     

	(d)  Which Program Area are you applying to (please select).

	Arts



 FORMCHECKBOX 

	Health


 FORMCHECKBOX 


	Community Wellbeing

 FORMCHECKBOX 

	Medical Research
 FORMCHECKBOX 


	Education


 FORMCHECKBOX 

	Science


 FORMCHECKBOX 


	Environment & Conservation
 FORMCHECKBOX 


	It is appreciated that projects may fall into more than one of these Program Areas, but you should select one only.  Note that the Foundation may apply a different categorisation from the one you indicate.

	(e)  This is a new     FORMCHECKBOX 
   or an existing
 FORMCHECKBOX 
 project (please select).

	(f)  What is the time frame outline for the project 


	Start date

	     

	
	Completion date
	     


	(g)  Description of project. Additional material can be attached if necessary.

	     


	6 Please provide details of your short term (during the grant period) and long term (beyond the grant period) aims for the project. Outline specific actions you need to take to achieve your aims.  

	     


	7 Do you foresee any risks which may affect your project? Please provide details.

	     


	8 List the names and experience/qualifications of key people who will be associated with this project.

	      


	9 List any partner organisations, their involvement in the project, and the relevant contact person.

	      


	10 Please detail the geographic scope of the project 
(if the initiative is not Australia-wide, indicate the relevant State(s).

	Australia wide  FORMCHECKBOX 

	Metropolitan  FORMCHECKBOX 

	Rural  FORMCHECKBOX 

	Remote  FORMCHECKBOX 

	Regional  FORMCHECKBOX 


	ACT  FORMCHECKBOX 

	NSW  FORMCHECKBOX 

	NT  FORMCHECKBOX 

	QLD  FORMCHECKBOX 

	SA  FORMCHECKBOX 

	TAS  FORMCHECKBOX 

	VIC  FORMCHECKBOX 

	WA  FORMCHECKBOX 



	EVALUATION AND SUSTAINABILITY

	11 What evaluation process will you undertake to assess the success or otherwise of your project? 

· Describe the measures or indicators you will use to chart your progress including key dates if your project is in stages. 

· Who will be involved in evaluating this work – staff, community, consultants?  

· How will the evaluation results be used?  

	     


	12 What are the long-term plans for funding this project after the grant funds have been expended?

	     


	13 What plans, if any, do you have to share the results of your work with others?  How will other organisations benefit from your learning?

	     


	14 Other comments.

	     


	15 Does your organisation have ample financial reserves and if so, is there any reason why these can’t 
be used?

	     


	PROJECT BUDGET SUMMARY: the budget is critical to the consideration of your grant application.

All sections below must be completed.

	In addition to the budget summary below, you should submit a separate itemised budget detailing all income and expenditure for the proposed project. Where applicable the following headings should be included.


	INCOME
	$

	Amount sought from The Ian Potter Foundation
	     

	Cash contribution from the applicant organisation 
	     

	Confirmed funding from other foundations, governments or outside sources (include letters of confirmation and specify details in itemised budget)
	     

	Applied for but unconfirmed funding from other foundations, governments or outside sources (include details in itemised budget)
	     

	Projected income to be generated from the project 
	     

	Other sources of income relevant to the project 

(include details in itemised budget)
	     

	In-kind* contributions (include details in itemised budget)
	     

	TOTAL INCOME
	0 FORMTEXT 

$0.00



	EXPENDITURE
	$

	Capital equipment (include details in itemised budget)
	     

	Salaries and wages (specify payees in itemised budget)
	     

	Office supplies eg stationery, postage, printing 

(include details in itemised budget)
	     

	Advertising and/or promotion
	     

	Travel (include details in itemised budget)
	     

	Other projected costs or overheads (specify in itemised budget)
	     

	In-kind* contributions (include details in itemised budget)
	     

	TOTAL EXPENDITURE
	0 FORMTEXT 

$0.00



Note that the budget must balance i.e. the total income must equal total expenditure.

*In-kind contributions are the non-cash contributions of equipment, materials, time and services. An estimated value should be given for each item. In-kind contributions should be listed as both an income and an expense item. 
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